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                                            2 If you need help with any aspect of copyright then please do get in touch with the University Copyright Officer.   There is also more detailed guidance on the Library webpages at:   If you need help identifying, sourcing or accessing resources please talk to your Subject Librarian, find their contact details at:   The Library offers a reading list service which digitises your Word or.pdf list so that it links to catalogue records, full text resources, webpages and video. They scan chapters and articles where legal and deal with all the copyright issues for you. The list is made available from a dedicated block within your ELE module. To find out more contact your Subject Librarian, their details can be found on the Library website at   or  the team at: libdigi@exeter.ac.uk 2 P a g e
                                            

                                            3 Table of Contents Books 05 Print books 05 Scanning book chapters 06 E-books and online books 07 Journals 08 Print journals 08 Scanning journal articles 09 Online journals 09 Newspapers 10 Print newspapers 10 Online newspapers 10 Maps 11 Films and Video 12 Box of Broadcasts 12 YouTube 12 Images 13 Sound Recordings 14 The Internet 15 3 P a g e
                                            

                                            4 The following pages will give you some guidance on how you can give the best access to different types of resources and media for your module on ELE whilst remaining within copyright. 4 P a g e
                                            

                                            5 Books Print Books You can link to the library catalogue records of books to show their location and availability at the University. To do this: go to the catalogue record, right click on Persistent link to this record and copy, then you can create a hyperlink in your module. 5 P a g e
                                            

                                            6 Scanning book chapters If you wish to scan a chapter of a book and put it up as a.pdf in your module you need to bear the following things in mind: The Library must own a copy of the book. It does not count if you or a colleague owns a copy or you have a copy in your office or you have borrowed it from elsewhere, even the British Library on Interlibrary loan. Even if we own a copy of the item and despite our paid for licences many publishers and countries do not allow scanning of their materials at all. It is therefore essential to check the permissions for every item by using the CLA Title Search:   You can scan only one chapter or 5% (whichever is larger) of a book in total per module. Different editions do not count as different books. Each scan must have a correctly completed copyright cover sheet as its frontispiece. The cover sheet and chapter must comprise one.pdf file; scan the completed cover sheet as part of the chapter or use Adobe software to edit it into an already completed scan. Blank cover sheets can be obtained from the Copyright Officer. It must be made accessible only via a University login and via that module only. It must not be made openly accessible online or passed around to students, colleagues etc. by  or other means. Every scanned document must be recorded on a CLA spreadsheet. The spreadsheet needs to be sent to the Copyright Officer annually, in time for the CLA audit each June. This must be done every year for every scanned document, regardless of whether you use exactly the same scans each year. Blank spreadsheets can be obtained from the Copyright Officer. You are not allowed to scan items you have received on Inter Library Loan as a photocopy. These have been obtained under the agreement they are used only by you as an individual. As already stated the University Library must own a copy of anything you want to scan. 6 P a g e
                                            

                                            7 E-Books and Online Books E-books mean that students can access the book from anywhere at any time. There are still restrictions on downloading and printing but not reading. Remember when you order books you can tick the box on the order form to have an e-copy if one is available. When linking to them on ELE bear the following things in mind: You can link to the catalogue records of electronic books owned by the University. To do this: go to the catalogue record, right click on Persistent link to this record and copy, then create a hyperlink in the reference to the item in your module (see image in Print materials > Books). It is permitted to link to books that you have found on the Internet, e.g. via Google Books or other such websites. However, be aware that such materials can be removed at any time without notice, so this is not good practice for core texts. Also, many such books are incomplete, so check that all the relevant pages are present. You must not download an entire book and put this on ELE. Even if it appears to be possible it is unlikely that this is legal; it is always better to put up a link out to the item. Additionally, large files are likely to be problematic for your students, e.g. when printing. We are currently unable to download.pdfs of individual book chapters and put them in ELE without permission from the publisher. However if you are finding you or your students are having issues accessing or printing chapters then please get in touch with your Subject Librarian who may be able to help by seeking permission or we may be able to scan a physical copy to make it available. 7 P a g e
                                            

                                            8 Journals Print Journals You can link to the catalogue records of journal titles to show their location and availability. To do this: go to the catalogue record, right click on Persistent link to this record and copy, then create a hyperlink in the reference to the item in your module. (see image in Print materials > Books). Scanning Articles from Print Journals If you wish to scan a journal article and put it up as a.pdf in your module you need to bear the following things in mind: The Library must own a copy of the journal issue. It does not count if you or a colleague owns a copy or you have a copy in your office or you have borrowed it from elsewhere, even the British Library on Interlibrary loan. Even if we own a copy of the item and despite our paid for licences many publishers and countries do not allow scanning of their materials at all. It is therefore essential to check the permissions for every item by using the CLA Title Search:   You can scan only one article or 5% (whichever is larger) of a journal issue in total per module. But you can scan one article from each issue of the same title per module. Each scan must have a correctly completed copyright cover sheet as its frontispiece. The cover sheet and article must comprise one.pdf file; scan the completed cover sheet as part of the article or use Adobe software to edit it into an already completed scan. Blank cover sheets can be obtained from the Copyright Officer. It must be made accessible only via a University login and via that module only. It must not be made openly accessible online or passed around to students, colleagues etc. by  or other means. Every scanned item must be recorded on a CLA spreadsheet. The spreadsheet needs to be sent to the Copyright Officer annually, in time for the CLA audit each June. This must be done every year for every scanned document, regardless of whether you use exactly the same scans each year. Blank spreadsheets can be obtained from the Copyright Officer. You are not allowed to scan items you have received on Inter Library Loan as a photocopy. These have been obtained under the agreement they are used only by you as an individual. As already stated the University Library must own a copy of anything you want to scan. 8 P a g e
                                            

                                            9 Online Journals You can save.pdfs from online journals and then put them up in ELE. However please bear these points in mind: The Library must have a subscription to the specific issue of the journal. Search the library catalogue by Journal Title to check whether we subscribe to a particular journal and the issue you need. To avoid any copyright problems it is preferable to link out to the journal article rather than to save and upload the.pdf to ELE. This will also save a lot of space on ELE. To do so, use the persistent link to the article which can usually be found on its initial description and abstract page. This will ensure continued access to the article. Often this persistent link can be a Digital Object Identifier or DOI, this is a series of characters, numbers or letters which create the link. It is permissible to link out to Open Access journals, but ensure that they are from a reputable publisher or supplier and have not been illegally put up online where they can easily be removed at a moment s notice. Select Open access resources from the resource type drop-down menu in the Electronic Library to find some useful collections of open access resources or get in touch with your Subject Librarian who can help you find these. 9 P a g e
                                            

                                            10 Newspapers Print Newspapers Copyright applies to many aspects of newspaper content, for example copyright pertains to the articles themselves, images, adverts, the font, the layout etc. It is illegal to scan newspaper articles and put them up in your module, even partial articles or just the images. Instead, link to the article via one of our subscribed databases available via the Electronic Library. One of the best services to use is Nexis UK, which covers all the major UK tabloids and broadsheets. We also have subscriptions to many historical and some international newspaper collections. If you require further information or a demonstration of any resources contact your Subject Librarian. Online Newspapers via websites The website versions of many newspapers such as the Times or Guardian are often archived behind a paywall having initially been freely available. They also will ask for a subscription to read the complete articles. Please note that it is illegal to copy and paste an online news story into a Word document or.pdf and continue to provide access to it when it is no longer freely available online. It is best to provide a link out to the article if it is online or look to see if it available via our subscribed news services such as Nexis UK as mentioned above. If you need help finding articles or require advice about using online newspaper archives please contact your Subject Librarian. 10 P a g e
                                            

                                            11 Maps It is illegal to scan Ordnance Survey maps to create.pdfs to put online. The Library subscribes to the Digimap service which can be used to download geospatial maps and data that can then be uploaded to ELE. If you have any questions about using Digimap then please contact Natasha Bayliss, one of our Subject Librarians. Other maps found as images in books, journal articles etc. are permitted to be scanned under our CLA licence if the book or journal itself is copyright compliant. Maps found on the internet via such services as Google Maps can be linked out to, embedded into a page and used however they do require the correct attributions when doing this and there are guidelines around reusing images found on Street View etc. so check online before use if you are unsure : Google Maps :   All internet map services will have Terms and Conditions somewhere on their website. 11 P a g e
                                            

                                            12 Film and Video It is possible to include a TV programme, film or documentary as a resource in your module. However, very stringent copyright around these resources is imposed by the ERA (Educational Recording Agency) and other bodies. NOTE: We subscribe to collections of film clips which are available under licence for re-use, e.g. Film and Sound Online. To browse these resources, select Audio visual resources from the resource type drop-down menu in the Electronic Library. Box of Broadcasts The best service to use for programmes and films is Box of Broadcasts. This is an off-air recording and media archive service subscribed to by the University. It allows all staff and students to choose and record any broadcast programme from 60+ TV and radio channels. The recorded programmes are then kept indefinitely (no expiry) and added to a growing media archive (currently at over 1 million programmes), with all content shared by users across all subscribing institutions. It also allows you to record and catch-up on missed programmes on and off-campus, schedule recordings in advance, edit programmes into clips, create playlists, embed clips into ELE, share what you are watching with others, and search the growing archive of material. If you want to know more get in touch with your Subject Librarian. YouTube There is a wealth of material on YouTube some of which is plagiarised, some of which is copyrighted and some of which is perfectly legal to use. YouTube does not become involved in rights ownership disputes, so it is the responsibility of the end user to determine whether it is legal to use specific content. Therefore, if you are not the owner of the film or are unable to ascertain whether its use is legal, do not use it. YouTube have a large section on copyright if you wish to find out more:   12 P a g e
                                            

                                            13 Images Images, including photographs, illustrations or diagrams from books, journals or the web are subject to copyright in their own right. Be aware that there can very often be more than one set of rights in an image, for example, a photograph taken in 1999 of a painting by Van Gogh the painting is clearly out of copyright but the photograph is still protected. So before you include any images in ELE taken from the internet you must have the permission of the rights owner. Copyright in artistic works lasts until 70 years after the death of the artist/photographer. However, there may be other legal protection preventing you from using the work e.g. a cartoon character may be registered as a trademark. So beware Google images for example, this is merely a search engine which finds images from different websites all over the Internet. It is usually not possible to re-use such images without obtaining the permission of the copyright holders of the particular material in question. Copyright-free images The Library has access to large online collections of images that you can use, select Images from the resource type drop-down menu in the Electronic Library to browse the collections to which we subscribe. If you need help then get in touch with your Subject Librarian. Additionally, there are some standard image collections on the internet which are royalty free such as : freeimages   morguefile   gettyimages   13 P a g e
                                            

                                            14 Sound Recordings Because sound recordings may comprise various elements, there are three types of copyright which may apply: 1. Music - Copyright for a musical work expires after seventy years from the end of the calendar year in which the composer died. 2. Words - For spoken word recordings or where a piece of recorded music has accompanying lyrics or text, this text is copyrighted until after seventy years from the end of the calendar year in which the author died. 3. Recording - Copyright for a recording expires after fifty years from the end of the calendar year in which it was released. So what copying is possible for use in ELE? You can copy all or a substantial part of a recording for the purpose of criticism or review, providing that due acknowledgement is given. So always reference your clip completely. If you can find the clip or recording online then link out to it if at all possible to minimise any problems. Copyright free recordings There are several places you can go to find sound clips and recordings but a good place to start is the Library s Electronic Library. Select Audio visual resources from the resource type drop-down menu to find some useful collections or get in touch with your Subject Librarian who can help you find these. Two good services you will find on there are: Box of Broadcasts (see the section under Film and Video to find out more about this service) British Library Sounds This service presents 50,000 recordings and their associated documentation from the Library s extensive collections of unique sound recordings which come from all over the world and cover the entire range of recorded sound: music, drama and literature, oral history, wildlife and environmental sounds. But there are many more. 14 P a g e
                                            

                                            15 The Internet Every Internet page is full of copyright from the content, to the layout style, to the images, the fonts even. It can actually be a hidden minefield. Of course creators of internet content want you to visit their pages and they encourage traffic but the best place to link is the top level welcome page on any site if you can identify this. If you deep link, i.e. go directly to a page three or four levels down, then you can bypass the terms and conditions of the website and this is where issues can arise. If this means complex instructions to reach an article or page you wish to highlight then you could put both the top level page and the deep link in your module. This way you have done your best to comply, given the student the direct access and you have also encouraged wider reading by highlighting the rest of the information on the site. The best thing always to do is to link to the content you wish to be accessed not to copy and paste it into a word or.pdf document for which you may need to seek permission from the content creator. 15 P a g e
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        Copyright Notice: digital images, photographs and the internet Copyright Notice Number: 1/2014 Updated: March 2014 What is a Copyright Notice?... 1 Copyright in images and photographs... 1 The basics...    
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        COPYRIGHT ACT -- FAIR DEALING (Advisory for SUTD Faculty, Researchers, Staff and Students) When determining whether copying of the whole or part of the work or adaptation constitutes fair dealing, the    
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        BOB NATIONAL AT THE UNIVERSITY OF MANCHESTER BoB National is a shared online off-air TV and radio recording service provided by the British Universities Film & Video Council (BUFVC) to subscribing UK higher    
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        Copyright Implications of Content Management Systems: Schools 1. What Is A Content Management System? A Content Management System ( CMS ) is a software application that enables teaching material to be    
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        Using Digital Content Repositories: Copyright Compliance Manual for Schools Introduction... 2 When do copyright restrictions not apply?... 3 A. Linking... 3 B. Embedding... 3 C. Material Created by You    
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        01 TV and Radio Programmes via BoB: What is BoB? Box of Broadcasts allows LSBU students and staff to watch, record and search for past and upcoming TV and radio programmes. BoB s archive includes almost    
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        I. What is copyright? A. Description The federal copyright statute governs the reproduction of works of authorship. In general, works governed by copyright law include such traditional works of authorship    
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        INFORMATION SHEET G037v11 December 2014 Training Materials: Legal Protection In this information sheet, we give a brief overview of copyright law as it applies to the creation and use of training materials.    
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        GEOFFREY R. WELLER LIBRARY University Of Northern British Columbia Copyright FAQ: Using Copyrighted Materials in Your Teaching The Geoffrey R. Weller Library, the CTLT, UNBC Bookstore and ITS are working    
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        A Guide to Copyright. for Canadian Hospitals 2013: An Instructional Resource
    

    
        
        A Guide to Copyright for Canadian Hospitals 2013: An Instructional Resource By: Jan Figurski Mary McDiarmid Ontario Health Libraries Association (OHLA), 2013 CONTENTS PURPOSE AND USE OF THIS GUIDE 3 WHAT    
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        We are bloggers. > History: The blog activity could replace a diary. > Enjoy and achieve > Make a positive contribution
    

    
        
        Unit 5.3 We are bloggers Media reviews 1 About this unit Software: WordPress / Blogger / learning platform blogging tool or similar (also, GIMP, Audacity, Windows Movie Maker (Windows XP), Windows Live    
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        Virtual Exhibit 5.0 requires that you have PastPerfect version 5.0 or higher with the MultiMedia and Virtual Exhibit Upgrades.
    

    
        
        28 VIRTUAL EXHIBIT Virtual Exhibit (VE) is the instant Web exhibit creation tool for PastPerfect Museum Software. Virtual Exhibit converts selected collection records and images from PastPerfect to HTML    
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        THE IDEA THAT GOOD MUSIC COMES CHEAP IS ONE BIG LIE! TABLE OF CONTENTS TEACH YOUR KIDS GOOD HABITS TEACH THEM THE IMPORTANCE OF COPYRIGHT The potential to earn income from sales and other uses incentivises    
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        Exceptions to copyright: Research Intellectual Property Office is an operating name of the Patent Office October 2014 1 Research Copyright protects literary, dramatic, musical and artistic works as well    
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        Off Campus Library Services Your virtual library Jackson Library in Marion, IN Jackson Library, opened January 2003 Indiana Wesleyan University strives to provide you with quality library services even    
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        HSC: All My Own Work Copyright Introduction This module explains copyright and its relevance to students. The Board of Studies NSW gratefully acknowledges permission to quote from and paraphrase information    
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        Magenta CMS Training: RAF Station/ RAF Sport websites ktownsend@binaryvision.com 0207 490 1010 Introduction What is a website content management system? The content management system, or CMS, is software    
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        Copyright (Infringing File Sharing) Amendment Bill 2010 - further glossary of terms relating to File Sharing and the Digital Environment As requested by the Commerce Select Committee Contents Introduction    
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        It s as simple as 1, 2, 3 This email archiving setup guide provides you with easy to follow instructions on how to setup your new archiving service as well as how to create archiving users and assign archiving    
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        MICROSOFT OFFICE SHAREPOINT 007 POWER USER MICROSOFT OFFICE SHAREPOINT 007 POWER USER Course Code: PWMSP7PowerUserSurrey READ ME FIRST In case you're not familiar with the terminology, Read Me First is    
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        This presentation covers the essential information about IT services and facilities which all new students will need to get started.
    

    
        
        This presentation covers the essential information about IT services and facilities which all new students will need to get started. 1 Most of the information is covered in more depth on the Information    
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        OUR PAST THROUGH FILM Watching old footage helps us to learn more about what life was like in the past, and it can also help us access our own memories. This activity pack will help you run some activities    
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        ClickView 24-7 Cloud User Manual 1 What is ClickView 24-7 Cloud? ClickView 24-7 Cloud is a TV recording service that allows you to go back in time up to 14 days and choose from thousands of TV programmes    
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        Exceptions to copyright: Education and Teaching Intellectual Property Office is an operating name of the Patent Office October 2014 Education and Teaching 1 Copyright protects literary, dramatic, musical    
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        Basic Photocopying and Scanning Licence The Licence essentially takes the rights given under the original Photocopying Licence into the electronic age partially! It only refers to the scanning of printed    
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        If you want to upload media files to Moodle, please refer to the alternative documentation in Moodle help How to add video and audio in Moodle
    

    
        
        Using MediaSpace MediaSpace is a service that allows you to easily upload and share media files. All University staff at all campuses can upload, browse and search for media, and create their own media    
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        Accessing ebooks and Audio Books from a Computer or ipad. 2. Log in to Digital Backpack using your school username and password.
    

    
        
        Accessing ebooks and Audio Books from a Computer or ipad 1. Type into an internet browser the web address: https://backpack.ed.act.edu.au 2. Log in to Digital Backpack using your school username and password.    
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        E-Books, Licences, Copyright Rob Tiessen University of Calgary The CARL Ebook Report: http://www.carl- abrc.ca/projects/copyright/pdf/carl%20e- Book%20Report-e.doc Fair Dealing: Sections 29, 29.1 and 29.2    
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        Intellectual Property Guides Copyright in Photography Frequently asked questions relating to copyright in photographs Contents Copyright : The Basics Pages 1-2 Copyright in Photographs Pages 3-4 Other    
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        FIT College Online. User guide. Step 1: Watch tutorial Video Step 2: Top Navigation Bar Step 3: Left Navigation Bar Step 4: Learning Topics Step 5: Learning Topic Overview Tutorial Step 6: Navigation (step    
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        Legal Reference: Title 17, United States Code, [1/1/1978]; and amendments to Section 117 of Title 17 per Public Law 96-517 [12/12/1980].
    

    
        
        COPYRIGHT BP 3310 Cabrillo College recognizes the importance of providing appropriate print, non-print and software resources in support of the instructional program. The Governing Board also recognizes    
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        Creating a Website with Google Sites This document provides instructions for creating and publishing a website with Google Sites. At no charge, Google Sites allows you to create a website for various uses,    
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        Salesforce CRM Content Implementation Guide Salesforce, Winter 16 @salesforcedocs Last updated: December 8, 2015 Copyright 2000 2015 salesforce.com, inc. All rights reserved. Salesforce is a registered    
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        Information and communication technology (ICT) skills audit for returning teachers Please rate your ICT skills using the following values: 1 I have no knowledge at all of this area of ICT 2 I have a small    
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        What is it? Our service includes a Video Builder tool that allows you to create a video and post it on your website as well as YouTube! How Does it Work? Our program automatically pulls your listing photos    
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        Graduating Student Account Set Up Instructions. Welcome to Casting Workbook. This guide will give you step by step instructions on how to set up your new Casting Workbook Premium Account. THE PROCESS (School    

    
        More information 
    




    
        Creating a Website with Google Sites
    

    
        
        Creating a Website with Google Sites This document provides instructions for creating and publishing a website with Google Sites. At no charge, Google Sites allows you to create a website for various uses,    
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        Send Text Messages To Your Customers A free guide from What makes texting so powerful? Marketing by text message is the most direct, low-cost way for you to get in touch with all of your customers, staff    
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        Doing a literature search: a step by step guide Faculty Librarians Table of Contents What is a literature search?... 3 Why carry out a literature search?... 3 The Stages of the Literature Search... 4 1.    
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        Arts Council of Wales Funding Application Help Notes Lottery Capital Programme: Feasibility Studies October 2012 Arts Council of Wales is committed to making information available in large print, braille,    
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        Cambridge Public Schools Administrative Guidelines and Procedures INTELLECTUAL PROPERTY/COPYRIGHT AND FAIR USE In accordance with the Cambridge School Committee Intellectual Property/Copyright Policy,    
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        MAKING AN APPLICATION TO GUILDHALL You can apply directly to the Guildhall School of Music & Drama using our dedicated online application system. The Guildhall School offers programmes in music, acting,    
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        Business of the Web - CPNT 265 Module 1 Planning a Web site Instructor s Guide 1 P a g e Contents Module Objectives... 3 Training Materials / Resources... 3 2 P a g e Module Outcomes After completing these    
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        COURSE ONLINE READINGS SERVICE What is the Course Online Readings Service? What are online readings? What is Course Readings? Who do I contact to submit a request? Are there any special format requirements    
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        STORRE: Stirling Online Research Repository Policy for etheses Contents Content and Collection Policies Definition of Repository Structure Content Guidelines Submission Process Copyright and Licenses Metadata    

    
        More information 
    




    
        How to Create a New Content User Account in Copibec
    

    
        
        User Guide Content Users Copibec s online copyright licensing and rights management system  Table of contents Introduction 5 Account 6 Registering a new account 6 Account registration Completed 8 New account    
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        BPI response to the Draft Ofcom Annual Plan 2013-14
    

    
        
        BPI response to the Draft Ofcom Annual Plan 2013-14 Introduction 1. BPI welcomes the opportunity to comment on the planned work of Ofcom in the year 2013-14. BPI will contain its comments to those aspects    
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        Live Streaming on YouTube
    

    
        
        Do-It-Yourself Live Streaming What is it? Live Streaming on YouTube Google offers a free services that allows live streaming to your YouTube channel via Google +. The process is easy and uses consumer    
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        EUROPEAN COMPUTER DRIVING LICENCE. Multimedia Publishing. Syllabus
    

    
        
        EUROPEAN COMPUTER DRIVING LICENCE Multimedia Publishing Syllabus Purpose This document details the syllabus for ECDL Multimedia Module 3 Multimedia Publishing. The syllabus describes, through learning    
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        CREATIVE EXPRESS. Digital Upload MODULE 2A. Version 3 November 2011. Copyright 2010 Hewlett-Packard Development Company, L.P.
    

    
        
        CREATIVE EXPRESS MODULE 2A Digital Upload Version 3 November 2011 1 MODULE OBJECTIVES Understand the process for uploading general content for HP Users and Agency Partners Consider three types of upload    
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        Fact Sheet Intellectual Property considerations for business websites
    

    
        
        European IPR Helpdesk Fact Sheet Intellectual Property considerations for business websites The European IPR Helpdesk is managed by the European Commission s Executive Agency for Small and Medium-sized    
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        Legal Compliance Education and Awareness. Copyright Act 1968. Communicating Electronic Material. (Commonwealth) Life Impact The University of Adelaide
    

    
        
        Legal Compliance Education and Awareness Copyright Act 1968 Communicating Electronic Material (Commonwealth) Life Impact The University of Adelaide Online Distribution of Teaching Materials Technology    
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        ILS Introduction to e-services
    

    
        
        ILS Introduction to e-services Contents Logging into a Student PC... 2 Printing in the Labs... 3 Topping up your Account... 4 Student Portal... 5 Login to the Student Portal... 5 How the Portal is constructed    
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        Student guide to creating and sharing a webfolio
    

    
        
        Student guide to creating and sharing a webfolio This guide includes: An introduction to webfolios Reasons why you might choose to develop a webfolio Instructions on how to create, edit and add content    
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        Your guide to finding academic information for Engineering
    

    
        
        Your guide to finding academic information for Engineering This guide is designed to introduce you to electronic academic databases relevant to Engineering. Online databases contain large amounts of current    
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        Learning to Teach Online!
    

    
        
        elearning: enhancing learning, teaching and assessment in the creative arts Learning to Teach Online! Introduction to Blackboard Part One: the Student Experience elearning: contacts Julian Fletcher Leigh    
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        Current Page Location. Tips for Authors and Creators of Digital Content: Using your Institution's Repository: Using Version Control Software:
    

    
        
        Home > Framework > Content Creation Advice Tips for Authors and Creators of Digital Content: Keep a record of which versions you have made publicly available and where. Use a numbering system that denotes    
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        User Guide. Chapter 1. SitePublish: Content Management System
    

    
        
        User Guide Chapter 1 SitePublish: Content Management System Table of Contents About SharpSchool... 4 About this Guide... 4 Who Should Use this Guide... 4 About SitePublish... 5 Accessing your Website...    
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        State Library of Western Australia Get-It loan and copy service
    

    
        
        State Library of Western Australia Get-It loan and copy service Procedure to Search and Request : - books, audio visual items, articles. Enter your SLWA membership card barcode as your user id and click    
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        Advanced Training Reliance Communications, Inc.
    

    
        
        Reliance Communications, Inc. 603 Mission Street Santa Cruz, CA 95060 888-527-5225 www.schoolmessenger.com Contents Contents... 2 Before you Begin... 4 Advanced Lists... 4 List Builder... 4 Create a List...    
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        1 Music Radio and Video Watching Videos on the Internet There are now millions of videos available to watch on the internet covering just about anything from comedy, sports, news, music, education through    

    
        More information 
    




    
        Murry H. Fly Learning Resources Center. Guide. Services LRC ODESSA COLLEGE
    

    
        
        Murry H. Fly Learning Resources Center Guide to Services ODESSA COLLEGE LRC Welcome to the Murry H. Fly Learning Resources Center, a facility of Odessa College dedicated to student success. Below is a    
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        Published on 08 Feb 2013. Published by Inland Revenue Authority of Singapore. Inland Revenue Authority of Singapore
    

    
        
        IRAS e-tax Guide Rights-Based Approach for Characterising Software Payments and Payments for the Use of or the Right to Use Information and Digitised Goods Published by Inland Revenue Authority of Singapore    
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        10. Frequently asked questions concerning copyright issues
    

    
        
        10. Frequently asked questions concerning copyright issues 10.1 What is protected under the Copyright Act? Literary (whether in written, printed or digital form), musical and artistic works, cinematograph    
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        Library Essentials. The Barrington Library Guide for Students
    

    
        
        Library Essentials The Barrington Library Guide for Students Contents Getting Getting started started 1. Getting Started 2 2. Finding information 4 3. Essentials 6 4. Studying off site 8 5. Working together    
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        On completion of your Research Degree, you are required to submit an electronic copy of your thesis in USIR.
    

    
        
        Depositing your e-thesis in usir Introduction... 1 Benefits of depositing your thesis... 2 Who should deposit?... 2 Copyright... 2 Will deposit affect the copyright of my thesis?... 2 Using 3rd Party copyrighted    

    
        More information 
    




    
        Create a Simple Website. Intel Easy Steps 1 2012 Intel Corporation All rights reserved.
    

    
        
        Create a Simple Website Intel Easy Steps 1 2012 Intel Corporation Website Creating a Simple Website As more and more people are using the Internet to get information, it has become very important for businesses    

    
        More information 
    




    
        QUESTIONS AND ANSWERS ON COPYRIGHT FOR ACADEMIC STAFF AND STUDENTS
    

    
        
        University of Waikato QUESTIONS AND ANSWERS ON COPYRIGHT FOR ACADEMIC STAFF AND STUDENTS Tony Millett tony.millett@xtra.co.nz Second Edition April 2009 Available at http://www.waikato.ac.nz/copyright Table    
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        Digital and Social Media Guidelines
    

    
        
        2015 Digital and Social Media Guidelines Introduction Welcome and thank you for taking the time to read the digital and social media guidelines for Remember A Charity in your Will Week 2015. The role of    
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        DEVELOPING A SOCIAL MEDIA STRATEGY
    

    
        
        DEVELOPING A SOCIAL MEDIA STRATEGY Creating a social media strategy for your business 2 April 2012 Version 1.0 Contents Contents 2 Introduction 3 Skill Level 3 Video Tutorials 3 Getting Started with Social    
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        A quick guide to setting up your new website
    

    
        
        A quick guide to setting up your new website Hi there. Welcome to MrSite we re really happy you chose to build your brand new website with us and look forward to seeing what you create! We re sure you    
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        NDSU Technology Learning & Media Center. Introduction to Google Sites
    

    
        
        NDSU Technology Learning & Media Center QBB 150C 231-5130 www.ndsu.edu/its/tlmc Introduction to Google Sites Get Help at the TLMC 1. Get help with class projects on a walk-in basis; student learning assistants    
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        Introducing our new Editor: Email Creator
    

    
        
        Introducing our new Editor: Email Creator To view a section click on any header below: Creating a Newsletter... 3 Create From Templates... 4 Use Current Templates... 6 Import from File... 7 Import via    
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        Getting Started Manual: Authors
    

    
        
        PaperPlaza and PaperCept Conference Manuscript Management and Registration Systems Getting Started Manual: Authors PaperCept, Inc. (Revised October 5, 2011) Getting Started Manual: Authors Contents 1.    
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        How to Add Users 1. 2.
    

    
        
        Administrator Guide Contents How to Add Users... 2 How to Delete a User... 9 How to Create Sub-groups... 12 How to Edit the Email Sent Out to New Users... 14 How to Edit and Add a Logo to Your Group's    
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        Records Management Perspectives: Developing an effective records management system. Issue 3, 2014. The power of memory www.crownrms.
    

    
        
        Records Management Perspectives: Developing an effective records management system Issue 3, 2014 The power of memory www.crownrms.com What is a records management system? All organizations have manual    
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        OxCORT Oxford Colleges On-line Reports for Tutorials
    

    
        
        OxCORT Oxford Colleges On-line Reports for Tutorials Course Director Role Version 4.3 BSP Training Team Business Services and Projects 2 OxCORT Course Director Manual v4.3.doc Contents Table of Contents    
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        Stanford Newspaper Visualization
    

    
        
        Stanford Newspaper Visualization By Lisa Louise Cooke Data Visualization is a growing trend online and Stanford University s Rural West Initiative at the Bill Lane Center for the American West uses this    
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        How To Manage Your Website On A Webmaster.Com (Webmaster) On A Pc Or Mac Or Macbook Or Macintosh (Web) On Pc Or Ipa (Web).Com (For Mac) On Your Pc Or Pc Or Your
    

    
        
        Creative Stream Content Management System (CMS) The Creative Stream CMS is modular and as such installations may vary. Therefore certain sections of this document may not be relevant to your CMS. Contents    
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        LEAD GENERATION STRATEGY
    

    
        
        LEAD GENERATION STRATEGY Steps: 1. Create your free guide 2. Upload it to your website and grab the URL 2. Create a separate page on your website 3. Create a webform in your list manager and upload to    
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        Understanding copyright: the theory
    

    
        
        Understanding copyright: the theory Andrew Braid Licensing and Copyright Compliance The British Library OUTLINE Brief introduction to copyright How copies can be made Recent changes How The British Library    
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        Terms of Reference Annex: Copyright Licensing
    

    
        
        Terms of Reference Annex: Copyright Licensing 1. Interpretation 1.1 The definitions, below, apply to both this Annex and the Terms of Reference in relation to complaints brought to Ombudsman Services:    
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        Book Builder Training Materials Using Book Builder September 2014
    

    
        
        Book Builder Training Materials Using Book Builder September 2014 Prepared by WDI, Inc. Table of Contents Introduction --------------------------------------------------------------------------------------------------------------------    
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        4 October 2012, Magne Velle Content strategy for HiOA website Two criteria to content The most important goal of the website is to offer good content and functionality that matches what our users need    
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        INFORMATION SHEET G044v11 December 2014 Newsletters & Copyright In this information sheet, we give a brief overview of copyright law as it relates to the use and creation of newsletters. If you work for    
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        1. Open EndNote - The first time you open EndNote, you may be asked whether you want to integrate with EndNote Web > select Cancel.
    

    
        
        Introduction to EndNote X7 for Macs This workshop introduces the basics of using the EndNote software with Macs. Contents Create an EndNote Library How to move/adjust the preview window Add references    
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        SAMPLE LIBRARY COPYRIGHT POLICY
    

    
        
        SAMPLE LIBRARY COPYRIGHT POLICY First Edition Produced by the Standing Committee on Copyright of the Library and Information Association of New Zealand Aotearoa Te Rau Herenga o Aotearoa Edited by Tony    
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        Grand Rapids Public Schools
    

    
        
        4250-R Printing and Duplicating Service- Copyright 4250-R In accordance with Board policy 4250, the following regulations will be observed to comply with the copyright laws of the United States. Under    
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        Fact Sheet Intellectual Property considerations for business websites
    

    
        
        European IPR Helpdesk Fact Sheet Intellectual Property considerations for business websites July 2015 1 1. What elements of your website can be protected by intellectual property law?... 2 2. How to protect    

    
        More information 
    




    
        Copyright and PhD Theses
    

    
        
        This handout is aimed at providing general information to PhD candidates about copyright as it relates to doctoral theses. Information is provided especially on the issues of making a thesis available    
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        Serving the High and Low Mojave Desert: The Morongo Basin and the Coachella Valley
    

    
        
        Serving the High and Low Mojave Desert: The Morongo Basin and the Coachella Valley Need a web presence? We can help! Choose the package that is right for you! All of our packages include FREE hosting for    
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        CMS Tips & Tricks. CMS Tips & Tricks Quick Reference
    

    
        
        CMS Tips & Tricks The following provides tips, tricks and instructions on using the CMS. This is not a comprehensive list; it provides information on some of the more common issues user s experience. If    
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        Content Editor for Personal Web Pages
    

    
        
        Content Editor for Personal Web Pages Welcome to the MyNikken tutorial with a step-by-step guide for using your web page manager. The webpages toolbar offers you a number of ways to customize your site.    
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        Swinburne University of Technology
    

    
        
        Swinburne University of Technology EndNote X7.2 Basics For Mac Swinburne Library EndNote resources page: http://www.swinburne.edu.au/lib/endnote/welcome.html These notes include excerpts from the EndNote    
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        Coming Soon! echalk Enhancements & New Features
    

    
        
        Coming Soon! echalk Enhancements & New Features Look for these new enhancements and features that are coming soon: Google Docs Integration Submit Google Docs via the Homework Drop Box Subscribe to a Class/Group    
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        Guide To Creating Academic Posters Using Microsoft PowerPoint 2010
    

    
        
        Guide To Creating Academic Posters Using Microsoft PowerPoint 2010 INFORMATION SERVICES Version 3.0 July 2011 Table of Contents Section 1 - Introduction... 1 Section 2 - Initial Preparation... 2 2.1 Overall    
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